
Govt. Engineering College Barton Hill
Thiruvananthapuram – 695 035

Department (Please √) :  CE         ECE        EEE          IT        ME      TPLC

Semester     : 

Specialization (M Tech) :      

Type of Visit (Please √) :  Site Visit     Industrial Visit     Industrial Training

Dates of Visit : From …………………………… (Time ……………….)

  To……………………………….. (Time ……………….)
                     (Both days inclusive)

Total Number of Days  :

Total Number of Students :

Places of Visit :

LIST OF STUDENTS 

SI 
No. Name KTU ID Mobile No. Age

Category 
(Gen/OBC/

SC/ST)

Gender
(Male/

Female)
Signature



SI 
No. Name KTU ID Mobile No. Age

Category 
(Gen/OBC/

SC/ST)

Gender
(Male/

Female)
Signature

                                            (Dept. Seal)       Name & Signature of HoD



Govt. Engineering College Barton Hill

Thiruvananthapuram – 695 035

Department (Tick) :   CE  / EEE  / ECE   / IT  / ME  / TPLC 

Semester (Tick) :   S1 / S2  / S3  / S4  / S5  / S6  / S7  / S8 

Specialization (For M Tech) :

Type of Tour  : Site Visit  / Industrial Visit  / Industrial Training

Date   of visit and Major Place/s of Destination:

                       LIST AND WILLINGNESS OF ACCOMPANYING FACULTY/STAFF

SI 
No. Name Designation Mobile No. Gender Willingness Signature

1.

2.

3.

4.

Counter Signed

(Dept. Seal)      Head of Department

















Govt. Engineering College Barton Hill 

Thiruvananthapuram – 695 035 

Minutes of Industrial Visit Committee Meeting 

Department (Tick) :   CE  / EEE  / ECE   / IT  / ME  / TPLC  

Date and Time : 

Venue   :  

Semester (Tick) :   S1 / S2  / S3  / S4  / S5  / S6  / S7  / S8  

Specialization (for M Tech)  : 

Members Present: 

SI No. Role  Name Signature 

1. Head of Dept.   

2. Staff Advisor 1   

3. Staff Advisor 2   

4. *Parent Member 1   

5. *Parent Member 2   

6. **Accompanying Staff 1   

7. Accompanying Staff 2   

8. Accompanying Staff 3   

9. Accompanying Staff 4   

9. IV student coordinator 1   

10. IV student coordinator 2   

 

*Minimum 2 parent members  

** Minimum faculty/staff as per guidelines 

 



Decisions: 

1. The above industrial visit is as per the curriculum requirement of APJAKTU. 

2. The date and places of visit were identified and selected with the active 

involvement of the members, were discussed in detail to ensure the requisite 

academic/educational content, and are hereby sanctioned by the industrial visit 

committee. The mode/s of conveyance is/are as specified in the industrial visit 

itinerary. 

3. The party shall commence the journey at ……………(time) on…………………….. 

(date) from the premises of GEC Barton Hill and reach back at ……………..(time) 

on …………………………. (date) at GEC Barton Hill. 

4. The party shall visit the following places: 

 

 

 

 

5. The industries to be visited are : 

 

 

 

6. The maximum number of working days lost on account of the industrial visit is 

limited to the guidelines issued by the Government/AICTE/DTE/KTU. 

 

 

 

 

Counter Signed 

 

 

 

     (Dept. Seal)         Head of Department 

 

 

 

 



ഗവൺെമ� ് എൻജിനീയറിംഗ് േകാേളജ ് ബാർ�ൺഹിൽ 

പഠനയാ�തയുമായി ബ െ!�  നിബ നകളുെട പ�ിക 

�കമ. 

ന$ർ  
വിശദാംശ'ൾ ഉ*/്ഇ- 

1. /ാപനേമധാവിയുെട വിശദമായ ക1് 
ഉൾെ!ടു1ിയി�ുേ*ാ ?  

 

2. 
വിദ4ാർ5ികളുെട പ�ികയിൽ ആൺ/െപൺ എ7ിവ വ48മായി  

േരഖെ!ടു1ിയി�ുേ*ാ ?  

3. SC/ST/OEC എ7ീ വിദ4ാർ5ികളുെട േപരും അവർ 
ഉൾെ!ടു7 വിഭാഗവും വ48മാCിയി�ുേ*ാ ? 

 

4. പഠനയാ�തയ്C് വിദ4ാർ5ികെള അനുഗമിCു7 
അധ4ാപകരുെട േപര്, തFGിക എ7ിവ 

വ48മാCിയി�ുേ*ാ ? 

 

 
5. 

അസിJ� ്/ അേKാസിേയL് െ�പാഫസർ തFGികയിൽ 
കുറയാ1 ആ വകു!ിെല തെ7 ഒരു /ിരം അധ4ാപകൻ 

വിദ4ാർ5ികെള അനുഗമിCു7ുേ*ാ ? 

 
 

6. വിദ4ാർ5ിനികൾ  പഠനയാ�തCുെ*Qിൽ ആ 
വകു!ിെല തെ7 ഒരു /ിരം അധ4ാപിക 

വിദ4ാർ5ിനികെള അനുഗമിCു7ുേ*ാ ? 

 

 
7. 

20 വിദ4ാർ5ികൾC് ഒരു അധ4ാപകൻ/ അധ4ാപിക എ7 
വ4വ/  പാലിTി�ുേ*ാ ? 

 

 
8. 

വിദ4ാർ5ികളുെട പ�ിക, അനുഗമിCു7വരുെട പ�ിക, 
പഠനയാ�തCായുV േ�പാ�ഗാം എ7ിവ �പിൻസി!ാൾ 

അതാത് കാര4ാലയ1ിൽ സൂXിTി�ുേ*ാ ? 

 
 

9. സZർശിCു7 /ല'ളിൽ ചുരു'ിയത് 80% എQിലും 
പാഠ4പ]തിയുമായി ബ െ!�താണ് എ7് ഉറ! ്

വരു1ിയി�ുേ*ാ ? 

 

 
സാX4പ�തം 

 
  മുകളിൽ േരഖെ!ടു1ിയിരിCു7 നിബ നകൾ എ-ാം കൃത4മായി 

പാലിTി�ുVതിനാൽ വകു!് േമധാവിെയ7 നിലയിൽ ഞാൻ ..........................................................      

............................................................................................................................................................................................................... 

വിദ4ാർ5ികൾC് പഠനയാ�താനുമതി ശുപാർശ െചaു7ു.  

 
 
                    വകു!് േമധാവി                                                                                        �പി൯സി!ാൾ    

 
 
 

 

 



Govt. Engineering College Barton Hill 

Thiruvananthapuram – 695 035 

CHECKLIST 

SI. No. Documents List (Please √ ) 

1. Request letter to Principal  

2. 
Students’ list with name, KTU ID, mobile number,  age, caste, gender, 
(including SC/ST) 

 

3. 
Students’ list with name, KTU ID, mobile number,  age, caste, gender 
(only SC/ST) 

 

4. Count of students –Male, Female, Total  

5. Minutes of industrial visit committee meeting  

6. Day wise itinerary of industrial visit   

7. 
Details  of day wise stay at hotels (With complete address and phone 
number) 

 

8. 
 

Calculation of total distance of visit –Distance by Train (in table) and total 
sum, Distance by bus (in table) and total sum 

 

9. Total Cost Estimation  

10. 
Approval mails from Industry (all communications through HoD official 
mail ID only) 

 

11. List of accompanying staff  

12. Willingness of accompanying staff  

13. Undertaking of  accompanying staff  

14. Undertaking of all students participating in industrial visit  

15. Undertaking of parents  whose wards are  participating in industrial visit  

 

Industrial Visit Coordinators 

Name        Mobile Number     KTU ID           Signature 

1. 

2. 

To be countersigned by Staff Advisor and HoD 



 

 

Govt. Engineering College Barton Hill 

Thiruvananthapuram – 695 035 

 

Student Count 

 

SI. No. Description Count 

1. Male  

2. Female  

3. Total  

 

 

Industrial Visit Coordinators 

Name        Mobile Number     KTU ID           Signature 

1. 

2. 

 

                                             (Dept. Seal)    Name & Signature of HoD 



Govt. Engineering College Barton Hill 

Thiruvananthapuram – 695 035 

 

Undertaking to be Sign up by the Faculty/Staff Accompanying Students 
for the Site Visit / Industrial Visit / Industrial Training 

 

 I/We will accompany the students  participating in the industrial visit for the  

           approved itinerary and period  

 I/We will inform the students about therules and regulations of the   

Institution/DTE/Govt./AICTE regarding the industrial visitand I/We will inform the 

higher authority in case of any violation of the regulation during the industrial 

visit. 

 I/We have ensured that prior permission is obtained in advance from 

Organization/Company/Industry/Local authority of the place to which industrial 

visitis being undertaken. 

 I/We have ensured that proper travel and accommodation have been arranged 

for the students and the accompanying persons. 

 

 

Name   : 

Designation  : 

Department  : 

Dated Signature : 



 

Govt. Engineering College Barton Hill 

Thiruvananthapuram – 695 035 

UNDERTAKING FROM STUDENTS AND PARENTS 
 

(For Site Visit / Industrial Visit / Industrial Training) 
 
 

1. Name of Student : 
 
 
 

2. Admission Number : 
 
 

3. Semester : 
 

4. Branch : 
 

5. KTU ID : 
 

6. Mobile Number : 
 

 
7. 

 
Residential Address 
 
 
 
 
 
 
 

 
: 

 
 
 

 
8. 
 

Name of Parent/Guardian : 
 

9. 
Mobile Number of 
parent/Guardian 

: 
 

10. Purpose of Visit : 
 

11. Places of Visit : 

 
 
 
 
 
 

12. Date(s) & Time of Visit : 

From ………………………….. (Time ……………….) 

To……………………………… (Time ………………..) 

(Both days inclusive) 

13. Total days of Visit : 
 
…………………. days 

  



14. 

Name(s), Designation  
and Mobile Number of 
accompanying staff 
members 
 
 

 

Name                   Designation                       Mobile No. 

1. 

2. 

3. 

4.              

 
 
 

Undertaking by Student and Parent: 

a) All information given above is true to the best of my knowledge and belief. I have read 

and understood the existing/latest guidelines from Govt./DTE/College/AICTE for 

organizing/conducting industrial visit, and I am responsible for my own conduct/ 

safety/security during the industrial visit. I will not hold the Govt./DTE or the College 

Authorities responsible for any eventuality arising from violation, from my side, of the 

industrial visit guidelines. 

b) I am aware that the lengthy industrial visit demands physical fitness and in case of any 

health emergencies, I will make necessary arrangements for travel to home 

town/hospitalisation in consultation with my parents and accompanying faculty. I am 

enclosing herewith the medical fitness certificate from a registered medical practitioner 

from modern medicine. 

c) I am performing this industrial visit in my interest based on the course requirement or 

otherwise, am aware of the involved risks, have convinced my parents (whose signature 

is given below) of the same, and have shown the itinerary to them. 

d) I will, during the industrial visit, abide by the rules and regulations of the college, and will 

ensure that my conduct/ actions will in no way be detrimental to the dignity of the College/ 

Department/ Industrial visit group. 

e) I will not deviate from the tour itinerary approved by the College and in case of any 

deviation, I am willing to bear the disciplinary action taken by the College authorities. 

f) I will submit the report of the industrial visit within 7 days after returning from the visit. 

 

 

 

Dated Signature of the Student  

 

 

 



 

I have been duly informed of the above industrial visit and its itinerary by my ward, whose 

signature is given above. I am aware of the risks involved in the industrial visit and I am 

willing to permit my ward to proceed on the industrial visit. My ward is physically fit and 

doesn’t have any medical condition that prevents him/her from participating in this 

industrial visit. In case of any health emergencies, I will make necessary arrangements for 

the travel of my ward back to home town/hospitalisation in consultation with the 

accompanying faculty. In case of any misconduct/violation of industrial visit guidelines 

from my ward, I am aware that disciplinary action will be taken against my ward. I hereby 

give full consent for the College authorities to take appropriate disciplinary action against 

my ward in case of any such violations.  

 

Dated Signature of the Parent/Guardian 

 

േമൽؚറ വّാവസായിക സؕർശനെുׯ؋റിും അതിെؙ 

യാْതെയുׯറിും എെؙ മകൾ/മകൻ എെؗ യഥാവിധി അറിയിിു؇്. 

വّാവസായിക സؕർശന؋ിൽ ഉൾെؚിരിؗുׯ അപകട 

സാധّതകെളുׯറി് എനിׯറിയാം. വّാവസായിക സؕർശനം തുടരാൻ 

എെؙ മകൾുׯ/മകനു  അനുവാദം നൽകുകയാണ്. എെؙ മകൾ /മകൻ 

ശാരീരികമായി ആേരാഗّമുت വّװിയാണ്. കൂടാെത ഈ വّാവസായിക 

സؕർശന؋ിൽ പെടുؗുׯതിൽ നി്ؗ അവെന/അവെള തടയുؗ ഒരു 

ആേരാഗّ പരമായ കാരണളും  ഇب. എെؓിലും ആേരാഗّപരമായ 

അതّാഹിതൾ ഉ؇ായാൽ, കൂെടയുت ഫാׯൽئി/زാഫുമായി 

കൂടിയാേലാചി് എെؙ മകൾുׯ/മകനു നാിേലുׯ/ആശുപْതിയിേലുׯ 

മടؗുതിനു ആവശّമായ ْകമീകരണൾ ഞാൻ െചുإം. എെؙ 

മകൾ/മകനിൽ നി്ؗ ഏെതിലും തര؋ിലുت െതئായ െപരുമാئേമാ 

വّവസായിക സؕർശന മാർ״നിർേؐശൾ ലംഘനേമാ ഉ؇ായാൽ, 

എെؙ മകൾ/മകെനതിെര അടׯനടപടി സٔീകരിുׯെമ്ؗ 

എനിׯറിയാം. അ؋രം ലംഘനൾ ഉ؇ായാൽ എെؙ 

മകൾ/മകെനതിെര ഉചിതമായ അടׯ നടപടി സٔീകരിؗുׯതിനു 

േകാേളജ് അധികാരികൾുׯ ഞാൻ  ഇതിനാൽ പൂർ؉സأതം നൽകുؗു. 

 

മാതാപിതാׯളുെട/രײകർ؋ാവിെؙ തീയതി േരഖെؚടു؋ിയ ഒ്ؚ 

 

COUNTERSIGNED BY 

 

Student Coordinator  

 

Staff Advisor              Head of Department 


